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REPORT ON CAREER TECHNICAL EDUCATION (CTE) ENROLLMENT AND PROGRAM COMPLETION CDE 101 E-1
PROGRAM INSTRUCTIONS

The Report on CTE Enrollment and Program Completion, CDE 101 E-1, is designed to collect the annual enrollment and
program completion data mandated by the Carl D. Perkins Career and Technical Education Improvement Act of 2006
(Perkins 1V) and sections 8006 and 8007 of the California Education Code. Each local educational agency (LEA)
participating in the Perkins IV funds is required to submit this annual report. LEAs participating in sections 131 and 132
consortia must submit individual reports.

General Instructions

The CDE 101 E-1 data is submitted annually through the Perkins Data System. An electronic Personal Identification
Number (PIN) is required to input local data and has been issued to the Perkins IV program contacts. A PIN can obtained
by sending an e-mail request to perkins@cde.ca.gov. Please include the LEA’s county-district number and the name,
telephone number, and e-mail address of the local contact person. The instructions and the Web-based program can be
found on the CDE Perkins Web Page at http://www.cde.ca.gov/ci/ct/pk/.

Questions or Comments

Please submit questions or comments to perkins@cde.ca.gov.
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REPORTING REQUIREMENTS AND RESPONSIBILITIES

Data for the CDE 101 E-1 Report must be entered into the Perkins Data System by October 15th.

Agencies receiving Perkins funds are required to report data on all CTE courses, even those courses not funded with
Perkins funds. Adherence to the following guidelines will ensure unduplicated reporting of student enrollment and program
completion information.

Enrollment Period: Report unduplicated race and ethnicity data on students enrolled in, or completing, CTE approved
courses during the prior program year; July 1 through June 30.

Unified and Union High School Districts: Report on secondary students enrolled in, or completing, CTE courses
funded by the school district and CTE students enrolled in Regional Occupational Centers and Programs(ROCP)
courses.

Adult Education: Report on adults enrolled in, or completing, CTE courses funded through Adult Education.

Regional Occupational Centers and Programs: Report secondary and adult students enrolled in, or completing,
CTE courses funded through the ROCP. ROCPs must provide separate reports for secondary and adult enrollments.
(Please refer to paragraph below on Separate CDE 101 E-1.)

County Offices (including Court and Community Schools): Report on secondary students enrolled in, or
completing, CTE courses in court and community schools administered by county offices of education.

Separate CDE 101 E-1 Data Entry for Secondary and Adult Students: The U.S. Department of Education (ED)
requires CDE to identify and report secondary and adult ethnicity and special population data. To meet this requirement,
ROCPs are required to submit both secondary and adult data. ROCPs will be identified upon registration when selecting
the district name (see pages 38-40 for registration instructions). After selecting ROCP, the report type for adult and
secondary ROCP will be available for reporting each segment of the ROCP enroliment data.



DEFINITIONS OF CTE TERMS

For reporting purposes, the CDE has developed the following definitions to describe students participating in CTE. Please
apply these definitions when completing the forms:

CTE Program: Perkins IV defines a threshold level of CTE as “a sequence of courses (which may include technical
learning experiences) that provides individuals with the challenging academic and technical knowledge and skills the
individuals need to prepare for further education and for careers in emerging and established professions and may
lead to technical skill proficiency, a credential, a certificate, or a degree” (Sec. [3][5])

Requirements of Sequences of Courses for CTE Programs assisted with Perkins 1V funds: (1) Consist of not less than
two full-year CTE courses with a combined duration of not less than 300 hours; (2) or a single, multiple-hour course
which provides sequential units of instruction and has a duration of not less than 300 hours; (3) Be coherent, meaning
that the sequence may only include those CTE courses with objectives, and content that have a clear, and direct
relationship to the occupation(s) or career targeted by the program; (4) Include sufficient introductory and
concentration CTE courses to provide students with the instruction necessary to develop the skill and knowledge
levels required for employment and postsecondary education or training. (State Plan page 224)

The number and duration of courses in the sequence of courses developed for each CTE program should be
determined from the type and length of the instruction needed to provide students with the competencies (skills and
understandings) required for career success and/or advanced education, or training for a specific industry. As a
consequence, program sequences may vary in length. Though most are two to four semesters, or years, some may
only be one year in duration. A number of ROCP and adult education CTE courses are single-year programs.



STUDENT LEVEL DEFINITIONS
A. Secondary Level
Participant: A secondary CTE participant is a student who has been enrolled in any CTE course.

Example: Any student who has been enrolled in any CTE course should be counted as a CTE Participant including
all concentrators.

Concentrator: A secondary CTE concentrator is a student who has completed 50 percent of a planned program
sequence (in hours or credits) in a state-recognized CTE sequence and is enrolled in the next course in that
sequence, or has completed 50 percent of a single state-recognized multi-hour course and is enrolled in the second
half of that course.

Example: In a sequence comprised of two or three courses, only students enrolled in the last course would be
counted as concentrators. In a four course sequence, students enrolled in the third and fourth courses would be
counted as concentrators. All concentrators would also be counted as participants.

Capstone Course: The last course in a planned sequence of CTE courses necessary for employment in an identified
occupation. A student who completes this course may exit the program for employment or continue enrollment in the
program to prepare for higher level employment or advanced education in the same career path.

B. Adult Level (Adult Schools and ROCPs)

Participant: An adult CTE participant is a student who has completed at least 20 hours of instruction in a CTE course
that is at least 20 hours or more in duration.

Concentrator: An adult CTE concentrator is a student who has completed 50 percent of a planned program sequence
(in hours or credits) in a state-recognized CTE sequence and is enrolled in the next course in that sequence, or has
completed 50 percent of a single state-recognized multi-hour course and is enrolled in the second half of that course.

Capstone Course: Same as Secondary above



Tech Prep: Perkins 1V, Title 1l, Section 203(c) defines “TECH PREP” as a program of study that (A) combines a minimum
of two years of secondary education with a minimum of two years of post-secondary education in a non-duplicative
sequential course of study; (B) integrates academic and CTE and utilizes work-based and work-site learning where
appropriate and available; (C) provides technical preparation in a career field, including high skill, high wage, or high
demand occupations; (D) builds student competence in technical skills and core academic subjects such as mathematics,
science, reading, writing, communications, and workplace skills through applied, contextual academics, and integrated
instruction, in a sequence of courses; (E) leads to technical skill proficiency, an industry-recognized credential, a
certificate, or a degree, in a specific career; (F) leads to placement in appropriate employment or to further education; and
(G) utilizes CTE programs of study, to the extent practicable.

RACE AND ETHNICITY DEFINITIONS

The following categories and definitions are based on the October 30, 1997, “Revisions to the Standards for the
Classification of Federal Data on Race and Ethnicity (Statistical Policy Directive No. 15)” issued by the Office of
Management and Budget and can be found on their website at
http://www.whitehouse.gov/omb/fedreg/1997standards.html. (Outside Source)

Race:

Hispanic or Latino: A person of Cuban, Mexican, Puerto Rican, South or Central American, or other Spanish culture
or origin, regardless of race. The term, "Spanish origin,” can be used in addition to "Hispanic or Latino."

Ethnicity:

American Indian or Alaskan Native: A person having origins in any of the original peoples of North and South
America (including Central America), and who maintains cultural tribal affiliation or community attachment.

Asian: A person having origins in any of the original peoples of the Far East, Southeast Asia, or the Indian
subcontinent, including, for example, Cambodia, China, India, Japan, Korea, Malaysia, Pakistan, the Philippine
Islands, Thailand, and Vietnam.
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Black or African American: A person having origins in any of the black racial groups of Africa. Terms such as
"Haitian" or "Negro" can be used in addition to "Black or African American."

Native Hawaiian or Other Pacific Islander: A person having origins in any of the original peoples of Hawaii, Guam,
Samoa, or other Pacific Islands.” (The term "Native Hawaiian" does not include individuals who are native to the State
of Hawaii by virtue of being born there.) In addition to Native Hawaiians, Guamanians, and Samoans, this category
would include the following Pacific Islander groups reported in the 1990 census: Carolinian, Fijian, Kosraean,
Melanesian, Micronesian, Northern Mariana Islander, Palauan, Papua New Guinean, Ponapean (Pohnpelan),
Polynesian, Solomon Islander, Tahitian, Tarawa Islander, Tokelauan, Tongan, Trukese (Chuukese), and Yapese.

White: A person having origins in any of the original peoples of Europe, the Middle East, or North Africa.
Two or More Races: A person belonging to two or more racial groups.
Race and/or Ethnicity Unknown (Post-Secondary Only)

SPECIAL POPULATIONS DEFINITIONS
Economically disadvantaged: individuals from economically disadvantaged families, including foster children. (Sec.
[3][29])This includes Board of Governor’'s Grant, Pell Grant, Temporary Assistance for Needy Families, Workforce
Investment Act, Supplemental Security Income, General/Public Assistance, Bureau of Indian Affairs, and other

persons with income below the poverty level as defined by the Income Eligibility Guidelines for Free and Reduced-
Price Meals.

Individual with a disability: an individual with any disability (as defined in section 3 of the Americans with Disabilities
Act of 1990 [Vol. 42 U.S.C. 12102] [Sec. 3(17)] and Individuals with Disabilities Education Act “97")

Single parents: The term "single parents” includes single pregnant women. (Sec. [3][29])

Displaced homemaker: The term “displaced homemaker” means an individual who:

A. (i) has worked primarily without remuneration to care for a home and family and for that reason has diminished
marketable skills;

(i) has been dependent on the income of another family member but is no longer supported by that income; or



(iii) is a parent whose youngest dependent child will become ineligible to receive assistance under part A of title IV
of the Social Security Act (42 U.S.C. 601 et seq.) not later than two years after the date on which the parent applies
for assistance under this title; and

B. is unemployed or underemployed and is experiencing difficulty in obtaining or upgrading employment. (Sec. [3][10])
Note: By definition secondary students would not be counted as a Displaced homemaker.

Individual with limited English proficiency: a secondary school student, an adult, or an out-of-school youth, who
has limited ability in speaking, reading, writing, or understanding the English language, and (A) whose native language
is a language other than English; or (B) who lives in a family or community environment in which a language other than
English is the dominant language. (Sec. [3][16])

Migrant: a person who needs to change from one residence to another residence in order to obtain seasonal
employment, due to economic necessity. (34 Code of Federal Regulations (CFR) Part 200 - Federal Register/ Vol. 73,
No. 146/ July 29, 2008/ Rules and Regulations)

ACADEMIC PERFORMANCE LEVELS AND TARGETS

Academic Performance Levels and Targets: Academic performance for English and mathematics is based on the
number of students who score proficient or above (380 or above) on the California High School Exit Exam (CAHSEE).
This is not the number of students passing CAHSEE. Note: Score needed to demonstrate proficiency for individuals
with a disability who use a calculator on the CAHSEE according to their individualized education program is higher
than 380. (State Plan 313)

Local Agency Performance-Level Targets: The state’s performance targets for the core indicators are based upon
the statewide performance levels achieved during the 2008—-09 program year. Subsequent year performance-level
targets will be negotiated annually with the ED. The performance rates for these core indicators will be calculated by
dividing the total number of CTE students scoring at or above proficient level by the total number of CTE students
tested. (See tables on pages 54-62 [State Plan 313])
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ACCESSING THE SYSTEM

The Perkins Data System home page is located
on the CDE Perkins Web page at
http://www2.cde.ca.gov/Perkins/logon.aspx

If not a registered user:
e Secondary user see page 37
e Adult user see page 41
e ROCP user see page 42

When registering all LEAs will be required to
identify and select the appropriate report type,
such as Secondary, Adult, ROCP, or
Adult/Secondary.

To retrieve forgotten password, see page 44.

LOGGING ON

e Enter User Name
e Enter Password
e Click on Logon

Once logged in,
e Secondary agencies, see page 12
e Adult agencies, see page 22
e ROCP agencies, seepage 26

Dapartmant of

EDUCATION

Harne # Curriculurn & Instruction # Career Technical #* Perkins

11

Perkins Data System

Logon

User:

Password:

Register User | Change Password | Forgot Password?

Questons: Eva Schrepel | eschrepel@cde.caqov | 916-322-1762

Nieb Policy

LEAs now have the choice of two methods for
completing the E-1:

New Feature Update

Electronic Upload, follow the instructions
starting on page 30.

Enter data directly, follow the instructions
on this document.




ENTERING DATA - SECONDARY _
Perkins Data System

To select and manage a report Click on E-1 Secondary

File Upload
Upload E1 data

File Upload Status
E1 File Lpload Status

E1 Secondary
Add, edit and view E1 Secondary student data

Reports
Wiews, print and export E1 and E2 reports

Zontact Information
Wiew and update contact infortmation

Logoff
Perkins Data System
Each year, the CDE 101 E-1 is preloaded with the
CBEDS Codes reported in the prior year.
[Add Course | [Submit Data |
All LEAs will be required to enter the data on each | CBEDSCode | industiySoctor | LasiModiied | Stalus [Doloto]
4010 - Plant and soil science Agriculture and Natural Resources Bi9y2009 3:07.08 PM Zomplete Delete
Sequence Of courses offered COU rse and Contact 4050 - Omamental Horliculture Agriculture and Matural Resources 6/11/2008 10:11:43 AM  Complete Delste
. 3 K N X t 2o Sneraqntuiure and hatural Agriculture and Natural Resources B10/Z00% 11:51:43 AM  Incomplste Delete
information will be maintained in the database for future 5712+ Intarnst publishing s, odia, and Entertainment 61012008 11,5143 A Incomplste Deisle
apn 5744 - Stage Production Arts, Media, and Entertainment Br10/2009 11:51:43 AM  Incomplete Delete
reports A report can be added, deleted, or m0d|f|ed once 5752 - Computer gaming and desion  Arts, Media, and Entertainment 61072009 11:51:43 AM  Incomplete Delete
. . . 5757 - Deskton publishing Arts, Media, and Entettainment 610/2008 11:51:43 AW Incornplets Delete
reglstrat|on IS COM pleted . Z:ﬂigsn:imnmemm and natural SCIBNEE & insering and Design 6i10/2008 11:51:43 AW Incomplets Delets
engineering
5701 - Drafling occupations Engineering and Design Br10/2009 11:51:43 AM  Incomplete Delete
4610 - Kevboarding {tvping) Finance and Business Br10/2009 11:51:43 AM  Incomplete Delete
4621 - Legal office occupations Finance and Business BA0/Z009 11:51:43 AWM Incomplete Delete
4224 - Introduction to health care {intra

corel Health Science and Medical Technology BIO/Z009 11:51:43 AWM Incomplete Delete

See pages 18 and 19 to “Add” a course 4326 - Preparing fo work in health care  Health Science and Medical Technology  B/10/2008 11:51:43 AM  Incomplete Delste

4420 - Food and hospitality services Hospitality, Tourism, and Recreation BA0/2009 11:51:42 AWM Incomplete Delete
5655 - Agtormotive mechanics
cambination

Transportation Br10/2009 11:51:43 AM  Incomplete Delete

Quastions: Eva Schrepel | eschrapel @cde.ca.qov | 916-322-1762

See page 20 to “Delete” a course

wieb Folicy

For instructions on uploading directly into the system, see page 30.
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REPORTING SECONDARY ENROLLMENT (Ethnicity Data)

Perkins IV requires Racial/Ethnic and Special Populations data breakouts (please review the definitions on pages 6-10).
Separate reports are provided for Secondary and Adult levels. Use the Tab Key to move from left to right. Validation
codes have been written into the Perkins Data System to help prevent reporting errors.

Note: There are two columns in every category requesting District and ROCP data. Districts are to report students, for
each category, enrolled in either district or ROCP CTE courses. The District column is to be used to report students
enrolled in district CTE courses. The ROCP column should indicate the number of district students enrolled in ROCP
courses. While ROCPs also report students enrolled in ROCP courses, ROCP data submitted by the district is only used
to calculate the district’'s actual Completion Rate and not aggregated with data submitted by the ROCPs.

(A) Total Participants - Total unduplicated \

CTE enroliment for each Race/Ethnicity and

Gender Page 1 of 4 for Secondary
Table for entering secondary student enraliment data by racesethnicity and gender.
(D) Concentrators in Capstone course
(B) Total Concentrators - Number of _mmm Roce | Dt ] Roce |
students enrolled in Concentration courses i — | | | | | | |
for each Race/ Ethnicity and Gender T | | | | | | |

T \ | \ \ | \ \
. [ sanremae |
(C) Concentrators in a Capstone Course [stack o atican American wate_|

- Number of concentrator students in the e
CTE Capstone Course for each [ rereen o | \ | \ [ | \ \

Race/Ethnicity and Gender | | | | | | |

NS ] N B
(D) Concentrators in Capstone Course I
receiving a “C” or Better - Number of [ e |

concentrator students in Capstone Course |_two o More Races remate_ || | | | | | | |

: . 0 0 0 0 0 D 0 0
who received an “A”, “B”, or “C” grade in the | ‘ | ‘ ‘ | ‘ ‘
course for each Race/Ethnicity and Gender

Click Next to go to the next screen
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REPORTING SECONDARY ENROLLMENT (Ethnicity Data) Continued

For Tech Prep courses (see page 8 for the definition), there are two more elements to be reported:

(D1) Concentrators in Capstone
Course receiving post secondary
credit at the secondary level - The
number of concentrators in a
capstone course who earned post-
secondary credit for each
Race/Ethnicity and gender

Fage 1 of 4 for Secondary

Table for entering secondary student enrollment data by racefethnicity and gender.

(D2) Concentrators in
(D1) Concentrators in Capstone course
(D) Concentrators in Capstone course receiving completed state or
(C) Concentrators in Capstone course receiving | post-secondary credit at industry-recognized
(A) Total Participants (B) Total Concentrators Capstone Course a"C" or better the secondary level certification or licensure

et _]_rocr | Disiner | _noce | e | _roce | o | _noce | b ] _noce | bisrie ] _roce

e R ey e e e e
| | | [ | | [ [
| | | \ | | \ \

American Indian or
Alaskan Native Female
| nsnmae | | | [
| ssanremae__| | | \
Black or African
American Male
Black or African
American Female

(D2) Concentrators in Capstone
course completed state or
industry recognized certification
or licensure - The number of
concentrators in a capstone course

Hispanic or Latino Male

Hispanic or Latino
Female

who received a state or industry-
recognized certification or licensure
as part of the capstone course for
each Race/Ethnicity and gender

Native Hawaiian or Other
Pacific Islander Female

Native Hawaiian or Other
Pacific Islander Male
White Male

White Female

Two or More Races Male

Two or More Races
Female

i [ 0 I 0 [ i [ 0 [0 I [l

BT 0 [ 0 [ o [ o [ ¢

Secondary courses that are NOT
identified as Tech Prep will NOT have to report these two additional elements.

14



REPORTING SECONDARY ENROLLMENT (Ethnicity Data) Continued

(E) 12" Grade Total Concentrators -Number of 12" grade students enrolled in a Concentration course for each
Race/Ethnicity and Gender

Page 2 of 4 for Secondary

(F) 12 Grade PrOfICIent Table for entering 12th grade secondary student enroliment data by racefethnicity and gender.

(3 80) 0 r ab 0 Ve 0 n CA H S E E (F) 12th Grade Concentrators Proficient |{G) 12th Grade Concentrators Proficient | {H) 12th Graders receiving a Diploma,
{E) Total 12th Grade Concentrators (380) in CAHSEE Eng. Lang Arts (380) in CAHSEE Math GED or equivalent

English/Language Arts - I T =S NN TN T T I

Total Number of 12™ grade AmercanivonsrHssian e |

Concentrators who have American i o laskan Naive | i i i i
taken the CAHSEE [ swae | \ | \ | \ | |
English/Language Arts and [ tsonroras | | | | | | | |
scored proficient (380) or I } I } I } I I
above (see page 10) for each [ poncor amoma | | | | | | | |
Race/Ethnicity | \ | \ | \ | |
and Gender ) R
(G) 12™ Grade Proficient [ e | ! ! ! !
(380) or above on CAHSEE | wterenae | | | | | | | |
Math - Total Number of 12" I } I } I } I I
grade Concentrators who T e | . R
have taken the CAHSEE Math

and scored proficient (380) or

above (see page 10) for each

Race/Ethnicity and Gender.

Note: Proficient score for Individuals with a disability who use a calculator on the CAHSEE according to their
Individualized Education Program will be higher than 380.

(H) 12™ Grade Receiving a Diploma, GED or equivalent - Total number of 12" grade Concentrators receiving a
diploma, General Educational Development Test (GED), or proficiency credential for each Race/Ethnicity and Gender

Click Next to go to the Special Populations Screens
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REPORTING SECONDARY ENROLLMENT (Special Populations Data)

Total Participants: data breakout TeshPrem o

may be a duplicate count of sty Sectar - Hospialty, Tourtsn, and Recreation

StUdentS reported |n the CBEDS Title:  4420- Food and hospitality services

Race/Ethnic and Gender

categories. o 3ot or Segoncan

Tahle for entering secondary student enroliment data by racefethnicity and gender.

For example’ If a StUdent IS _ (R) Total Participants {B) Total Concentrators (C) Concentrators in Capstone Course tmcu"r(::r:;ﬂ;r:j!(‘:E:fil:IrlI:lcm"“
Economically Disadvantaged mw °°" m1 °”’ m1 °C" m1 °°"
and Limited English Proficient, ; : ; g G 0 5 ;
they would be reported twice (once 0 0 0 0 0 0 2 2
i ;
under Economically Disadvantaged Inddals vath rsabies pemale S s : s ’ 0 0 e
. 0 G 0 0 0 0 0 :
and once under Total Limited ) ; . ) . = = -
English Proficient). 0 0 0 0 0 0 0 0
E 0 5 0 5 0 G 0
0 E 0 0 0 0 0 :
0 0 0 0 0 0 0 :
12 2 12 2 12 2 12 1

Questions: Eva Schrepel | eschrepel ov | 916-322-1762

The Total row automatically totals each column
See Note on page 14 regarding additional elements for Tech Prep identified courses

Click Next to go to the last screen
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REPORTING SECONDARY ENROLLMENT (Special Populations Data) Continued

If a student was a 12™ grade Completer and they took the CAHSEE (both English/Language Arts, and Math); and they
took an end of program CTE assessment; passed each exam; and earned a diploma, that student would be reported in
each of those columns.

After entering the Special Populations R
data there are three options: TenPre N

Industry Sector:  Hospitality, Tourism, and Recreation
Bac k B utton - a"OWS review Of the CBEDS Title: 4420 - Food and haspitality senices

previous three screens
Fage 4 of 4 for Secondary

SaVe/Ad d NeW CO u rse B u tto n - Tahble for entering 13th grade secondary student enrollment data by racefethnicity and gender.

allows entering of a new course not

already listed

({F) 12th Grade Concentrators Proficient |{G) 12th Grade Concentrators Proficient | (H) 12th Graders receiving a Diploma,
(E) Total 12th Grade Concentrators (380) in CAHSEE Eng. Lang Arts (380) in CAHSEE Math GED or equivalent

roce | Diswct | roce | oiswia | Rocp

Economic Disadvantaged Male

Economic Disadvantaged Female

Save/Exit Button - returns to the list T —
Of CO u rses Individuals with Disabilities Female

Single Parent Male
Single Parent Fernale

Limited English Proficient Male

Limited English Proficient Female

Migrant Male

GGmGGGGDm—'E

ol [a|[=]a]|[=]=][=]e][=]]m
ol la|[=|l=]|[=]|a][=]a]]m]]—~
o la|[a|l=]|[=]=][=]=]]= a%
ol [a|[a|[a][=]e][=]=][=][w

cccccccmmal

ol [a|[==]|[=]=]|[=]=]][~]]=

ol [a|[=]a]|[=]=][=]e]=]e
=)

Migrant Female
Total 12 2 4

lEavetAdd MNew Course J {SaveIExit

12 2

Questions: Eva Schrepel | eschrepel a.qov | 916-322-1762
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ADDING A COURSE RECORD

Logoft
. . . Perki Data Syst
If a course is not listed, click on erns Bata system
Add Course
Main Menu
[Add Course | [Submit Data |
L CBEDS Cose | industrySector | LastModiied | _Status _|Deleto|

A010- Plantand soil science
4050 - Ornamental Horticulture
4088 - Other agriculture and Matural

Agriculture and Matural Resources
Agriculture and Matural Resources

BrOF2009 20708 Phi
BA1FZ009 10:11:43 AM

Complete Delete
Complete Delete

Agriculture and Matural Resources BMOFZ009 11:591:43 AM  Incomplete Delete

Resources

5712 - Internet publishing Artg, Medis, and Entertainment B 052009 11:51:43 AM  Incomplete Delefe
5744 - Stage Production Arts, dMedia, and Entertainment B 052009 11:51:42 AM  Incomplete Delete
9752 - Computer gaming and design Arts, Media, and Entertainment B 052009 11:51:43 AM  Incomplete Delete
5757 - Deskiop publishing Arts, Media, and Entertainment BMOFZ009 11:591:43 AM  Incomplete Delete
Z:-fﬁq;s::‘m"mema‘ and natural SCIente gy ineering and Design B/10/2008 11:51:42 AM  Incomplete Delete

5701 - Drafling ocecupations Engineering and Design B 052009 11:51:43 AM  Incomplete Delefe

4610 - Kevboarding (typing) Finance and Business B 052009 11:51:43 AM  Incomplete Delefe
4621 - Legal office occupations Finance and Business B/10/2009 11:51:43 AWM Incomplete Delete
2220 INNOHUENON IO NeAn EAe (M0 He o Science and Medical Technology  Bf10/2009 11:51:43 AM  Incomplete Delete
4226 - Preparing to work in health care Health Science and Medical Technology B 052009 11:51:43 AM  Incomplete Delefe
4420 - Food and hospitality services Hospitality, Tourism, and Recreation BADFZ00911:51:42 AM  Incomplete Deleie
4855 - Automotive mechanies, Transportation 61072008 11:51:43 AM  Incomplete Delete

cambination

Questions: Eva Schrepel | eschrepal@cda.ca.qov | 916-322-1762

Web Foliey

Choose the appropriate CBEDS Title from the list of CBEDS titles associated with the Industry Sector

Step 1 - Click the Yes or No radio button to identify
whether the courses reported in this code meet the
Tech Prep definition as stated on page 8.

—— TechPrep: Oves ® Mo

Industry Sector: | Agriculture and Matural Resources h

Agriculture and Natural Hesourc
Arns, Media, and Entertainment
Building Trades and Construction

Education, Child Development, and Family Services
Energy and Utilities

Engineering and Design

Fashion and Interiar Design

Finance and Business

Health Science and Medical Technology
Hospitality, Tourism, and Recreation

Infarmation Technology

Manufacturing and Product Development
Marketing, Sales, and Service

FPublic Services

Transportation

CBEDS Title:

Step 2 - Select the Industry Sector from the pull down
menu.

merican Indian
Alaskan Native
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Step 3 - Select the CBEDS Title for the course being
reported from the pull down menu. Tech Prep: () ves @) Mo

Industry Sector: | Agriculture and Matural Resources v

CBEDS Title: | 4040 - Agricultural Busines 4

4030 - Agriculture Mechanics
4070 - Agriscience

4020 - Animal science

4104 - Floristry

4060 - Farestry and Matural Resources

4050 - Ornamental Horticulture

4093 - Other agriculture and Matural Resources
4010 - Plant and soil science

A list of all CBEDS used in the Perkins Data system
can be found on the CDE Perkins Web page at:
http://www.cde.ca.qov/ci/ct/pk/documents/nontrad.xls.
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DELETING A COURSE RECORD

To permanently erase a record —
CBEDS Code and all related data - click
on the Delete button.

NOTE:

A Microsoft Internet Explorer Message
will appear

Asking: “Are you sure you want to
delete?”

Click Yes or No

CBEDS Code Industry Sector Last Modified

4010 - Plant and soil science

4050 - Ornarmental Horiculture

4225 - Introduction to health care fintro
corel

4226 - Preparing to woark in health care
4420 - Food and hospitality services
4610 - Kevboarding dypinc

4621 - | enal office occupations

5575 - Erwironimental and natural science

endineering

G655 - Automotive mechanics
cormbination

5701 - Drafting occupations

5744 - Stage Production

5752 - Caomputer gaming and design
5787 - Deskiop publishing

151 Academic
Attainment - 152 Academic
Attainment -
Mathematics

21.73%

Reading/
Language Arts
18.84%

20

Technical
Skill School
Attainment

96.10%

Main Menu

[#dd course | [submit Data |

Agriculture and Natural Resources
Agriculture and Natural Resources

Health Science and Medical Technology

Health Science and Medical Technology
Hospitality, Tourism, and Recreation
Finance and Business

Finance and Business

Engineering and Design

Transportation

Engineering and Design

Arts, Media, and Entertainment
Arts, Media, and Entertainment
Arts, Media, and Entertainment

251 351
Secondary 451 Student
Graduation
Completion Rate

82.80% 82.60%

Duestions: Eva Schrepel | eschrepel@cde.ca.gov | 916-322-1762

Secondary
Placement

B18/2009 2:28:24 P
B1E/2009 2:41:14 P

B 820049 2:33:14 Pl

Br10/2009 11:51:43 AM
BA 02009 11:51:43 Ak
BAOF20049 11:51:43 Ak
B 02009 11:51:43 A

BA 02009 11:51:43 Ak

BI10/2009 11:51:43 A

B 02009 11:51:43 A
B E2009 9:43:04 Al
B 0/2009 11:51:43 A
Er10/2009 11:51:43 A

581 651 Non-

Fending 24.13%

traditional
Participation

Delete
Delete

Status
Complete
Complete

Complete Delete

Incomplete Delete
Incomplete Delete
Incomplete Delete
Incomplete Delete

Incomplete Delete

Incomplete Delete

Incomplete Delete
Complete Delete
Incomplete Delete
Incomplete Delete

652 Non-
traditional
Completion

20.00%




DATA REVIEW

As courses are entered the system automatically calculates the Core Indicators. LEAs that are within 90 percent of State
targets are in compliance with Perkins IV. Showing a performance level of 0 percent or 100 percent could indicate a
possible data entry problem. Core Indicator 5S1 indicates student placement. This indicator is collected on the E2
between January 1 and March 15 each year and will indicate "Pending” until data is entered at that time.

Main Menu

[#dd course | [Submit Data |

CBEDS Code Industry Sector Last Modified | Status [Delete]
4010 - Plant and sail science Agriculture and Matural Resources BM 82009 2:28:24 PM Complete Delete
40580 - Ornamental Horticuliure Agriculture and MNatural Resources 682008 24114 P Complete Delete
23‘385] -Introductionto health care IR0 o2y cejence and Medical Technalogy  BAS/2008 223314 PM  Complete Delete
4226 - Preparing to work in health care Health Science and Medical Technology GM 02008 11:51:43 A Incomplete Delete
4420 - Food and hospitality services Huaospitality, Tourism, and Recreation BA0S2009 11:51:43 AM  Incomplete Delete
4610 - Kevboarding {ypind) Finance and Business BrA0S2009 11:51:43 AM  Incomplete Delete
4621 - Legal office occupations Finance and Business BM 02009 11:51:43 A Incomplete Delete
zﬁT?n;E:?:'m”me”ta' and natural SCIBNEE & iy e aring and Design B/10/2008 11:51:43 AM  Incomplete Delete
Endineering
5655 - Autormotive mechanics ’ e
combination Transportation BA0S2009 11:51:43 AM  Incomplete Delete
5701 - Drafting occupations Engineering and Design BA0S2009 11:51:43 AM  Incomplete Delete
5744 - Stage Production Arts, Media, and Entertainment B B/2009 9:43:04 AM  Complete Delete
5752 - Computer gaming and design Arts, Media, and Entertainment BM 02008 11:51:43 AWM Incomplete Delete
5757 - Deskiop publishing Arts, Media, and Entertainment GM 02008 11:51:43 A Incomplete Delete

151 Academic 251 381
Attainment - 1S$2 Academic Technical Secondary | 451 Student 551 651 Non- 652 Non-

Reading/ Attainment - Skill School Graduation | Secondary traditional traditional
Language Arts Mathematics Attainment Completion Rate Placement | Participation Completion

18.84% 21.73% 96.10% 82.60% 82.60% Pending 24.13% 20.00%
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ENTERING DATA — ADULT

To select and manage a report Click on E-1 Adult*

* When registering all LEAs will be required to identify and select the

appropriate report type, such as Secondary, Adult, ROCP, or
Adult/Secondary. Secondary users will only see E-1 Secondary

information.

Registered Adult users will only see E-1 Adult information.

Registered ROCP users will only see E-1 ROCP information.

Each year, the CDE 101 E-1 is
preloaded with the CBEDS Codes
reported in the prior year. All LEAs
will be required to enter the data on
each sequence of courses offered.
Course and Contact information will
be maintained in the database for
future reports. A report can be
added, deleted, or modified once
registration is completed.

See pages 19 and 20 to “Add” a
course.

See page 21 to “Delete” a course.

For instructions on uploading directly into the system, see page 30.

Perkins Data System

File Upload
Lpload E1 data

File Upload Status
E1 File Upload Status

E1 Adult
Add, edit and view E1 Adult student data

Reports
YWiew, print and export E1 and E2 reports

Contact Infarmation
YWiew and update contact information

Perkins Data System

Main Menu

Add Course
CBEDS Code Industry Sector Last Modified Status Delete

4255 - Preparing ta watk in health ) . i

support semicas Health Science and Medical Technology [THf2009 7:51:32 A Incomplete |Delete
4613 - General office occupations Finance and Business Tii2009 T:81:32 AM Incomplete |Delete
5512 - Electrician Energy and Utilities 72009 7:51:32 AM Incomplete |Delete
5812 - Cosmetology marketing, Sales, and Service THI2009 75132 AM Incomplete |Delete
5814 - Manicure and pedicure Marketing, Sales, and Service 2009 7:51:32 AM Incamplete |Delete
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REPORTING ADULT ENROLLMENT (Ethnicity Data)

Perkins IV requires Racial/Ethnic and Special Populations data breakouts (please review the definitions on pages 6-10).
Separate forms are provided for Secondary and Adult levels. Use the Tab Key to move from left to right. Validation codes
have been written into the Perkins Data System to help prevent reporting errors.

(A) Total Participant - Total unduplicated

enroliment for each Race/Ethnicity and Gender s e

(B) Total Concentrators - Number of adults e ———— ety
enrolled in Concentration courses for each

(F) Total Capstone
o | cotume | “yrgae |
Race/Ethnicity and Gender (see page 7 for -MM f;m.n“ T [ e

definitions) ﬂlﬂlflﬁl" |I'WIIII(I[ Nlaskan o h

U 10

(C) Concentrators in Capstone Course -
Number of adults enrolled in Capstone
Concentration course for each Race/Ethnicity
and Gender (see page 7 for definitions)

) [e] (o] = (=
= [e]| [e] = [= =

(D) Capstone Concentrators who took an end

n
n
1
a
0
0
15
in in 23 73 22 m
0
0
n
n
n
n

of program CTE assessment - Total Adults $ \ : : : :
CTE concentrators who took an end of program : : : : :
technical skills assessment for each E—TE— o o g “
Race/Ethnicity and Gender (e

(ciear ] [Gancel |

(E) Capstone Concentrators who passed an
end of program CTE assessment - Total Adult CTE concentrators who passed an end of program technical skills
assessment for each Race/Ethnicity and Gender

(F) Total Capstone Concentrators receiving a credential or completed a transfer program - Total Adult CTE

concentrators who successfully completed and who received an industry recognized certificate, license, or completed a
transfer program to a California public two-year or four-year educational institution for each Race/Ethnicity and Gender
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ADULT ENROLLMENT DATA (Special Populations)

Tech Prep: Mo

Special Population data
breakout may be a
duplicate count of students
reported in Race/Ethnicity
Categories. Table 2 of 2 for Adult

Table for entering adult student enrollment data by special population designation and gender

Industry Sector:  Health Science and Medical Technology

CBEDS Title:  4280- Preparing towork in therapeutic sves-nursing

For example, if a student is (o) Capstone e I
E conom | Cal Iy (C) Concentrators in Cur;l:e:rt:::r:'x::rt: oK pas(s:::t;':[rla\:.:fsp?:goram (::?tlil;rt:g;:al‘i:r?:::::r
. . (A) Total Participants (B) Total Concentrators Capstone Course assessment assessment degree
Disadvantaged, a Single 5 0 ) 0 0 0
. isa aged Male
Parent, and a Displaced ) , ) , ) )
Disadvantaged Female
Homemaker, they would be ; ; ; ; ; ;
reported under all three 0 0 ) 0 ] 0
sections. 5 5 5 4 s 5
0 0 0 0 0 0
When Finished u o u o u u
0 0 0 0 0 0
5 5 5 4 4 5

Back Button - allows review
of the previous three
screens

[Bavesagd New Course | [Save/Exit

Save/Add New Course Button - allows entering of a new course not already listed

Save/Exit Button - returns to the list of courses
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DATA REVIEW

As courses are entered the system automatically calculates the LEA’s Core Indicators. LEAs that are within 90 percent of
State targets are in compliance with Perkins IV. Any Core Indicator with a performance level of O percent or 100 percent

could indicate a possible data entry problem and should be reviewed. 4A1 is the placement indicator that is collected on
the E2 between Jan 1 and March 15 each year.

Logoff
Perkins Data System

lain Menu

Add Course
CBEDS Code Industry Sector Last Modified | Status |Delete]
4010- Plant and soil science Agriculture and Matural Resources BI25r2009 2:10:24 PM Complete Delete
4020 - Anirmal science Agriculture and Matural Resources Br222008 3:16:42 AM Complete Delete
4030 - Agriculture Mechanics Agriculture and Matural Resources Bi22i2009 4:04:08 P Incomplete Delete
4280 - Prenaringto workintherapeulic oo v, seience and Medical Technology  6/30/2008 10:28:02 &AM Complete Delete

SWCES-NUrSIng
Submit Data

1A1 Technical Skill 2A1 Credential, Certificate, 4A1 Student 5A1 Non-traditional 5A2 Non-traditional
Attainment or Degree Placement Participation Completion

92.98% S0.64% FPending 41.28% 26.31%

Questions: Eva Schrepel | eschrepel@cde.ca.gow | 916-322-1762

Mieb Policy
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ENTERING DATA — ROCP

To select and manage a report Click on E-1 ROCP*

* When registering all LEAs will be required to identify and
select the appropriate report type, such as Secondary, Adult,
ROCP, or Adult/Secondary. Secondary users will only see E-1
Secondary.

Registered ROCP users will only see E-1 ROCP information.

Each year, the CDE 101 E-1 is preloaded with the CBEDS
Codes reported in the prior year.

See pages 19 and 20 to “Add” a course.
See page 21 to “Delete” a course.

For instructions on uploading directly into the system, see
page 30.
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Perkins Data System

File Upload
Upload E1 data

File Upload Status
E1 File Upload Status

E1 Secondary ROCP
Add, edit and view E1 Secondary ROCF student data

E1 AUt ROCP

Add, edit and views ET Adult ROCP student data

Eeports

Yiew, print and export E1 and E2 reparts

Contact Information

Yiew and update contact information

Ferkins Data System

Manage E1 Secondary ROCP Data

Mal Mzt

Add Conrse

ol viry Sector

Dbk
B i 5 ) |ArE, Media, and Eve ralime it 33
2905 - Techukeal the e 14 tonecratt Art, Medla, and Eve rialime it Dekk
4030 - Akt Mechanks Ag e and Natral Resonrces hoompk®  Dekk
-Cname il Hortica e A rien e and Natral Resonrces 7 hcompk®  Dekd
Markethy, Saks, and Se ke TNZNETSIEZ AR hcompk®  DekE
0T - Generalme rchandke retallg mameﬂlg.s-ales.alclambe THDATSI2 AN hcompk®  Dekd
poi PO DU BRI e Sokice v Medkal Techiokgy 11008 TSITR AN hcompet  Dek
Health Sckace and Medkcal Techoksy TAZWE TSI AN hcompk®  Dekd
42965 - Othe 1 heatth sck ace & Medical . -
/ Ik TEIE A
Echiokay Heath Sokwce and Medkal Techiakdgy [LALEOA A | licompke  Deke
4371 - Fesonice maraeme it g':uif"" VM Dewelopmert wd Fanlly o e r sy an lcompk®  DekE
M- Caree s Iy C Ik ke kpment E":“‘ﬂg"" Wk Detelepmert n Fanlly o e s A hcompke  Deke
421 - Fooel and b2 raxe procnction and . . 11
P eparaion Hosphalty, Toarkm, and Recreation TAZE TS5 AR lhcompk®  DekE
430 - Wk rordeskn, Tk bz, and i U
hallEraE Fazhkon anc e Thor Deskln THRNETSIEIAN licompke  Deke
4500 - Acconwtivg Sompre raccontig Fliance and Bashess TSN TEIE AN hcompk®  Dekk
4513 - Gene Fal offle coonpstiong Fliance and 6uslhess TR TSR AN hcompk®  Dekk
4345 - wbmation process g Intarmation Techiokgy DTS2 AN hcompk®  Dekd
3301 = Infrclncton  consrction BuIkilng Tracks and Contriction 1 hoompk®  Dek
5302 - Res bk wtial and comme rclal constiaction [Bulking Tracks and Contiiction T2 TS 132 AN hcompk® Dk
2316 = Heating andl alr condttion i Balkig Tracks and Constraction TNDNE TSI AR hcompe®  DekE
12
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ROCP ENROLLMENT (Ethnicity Data)

Perkins IV requires Racial/Ethnic and Special Populations data breakouts (please review the definitions on pages 5-10).
Use the Tab Key to move from left to right. Validation codes have been written into the Perkins Data System to help
prevent reporting errors.

(A) Total Participants - Total unduplicated CTE
enrollment for each Race/Ethnicity and Gender

Tahle 1 of 2 for Secandary ROCP

(B) Total Co n C e n t r ato rS - N u m ber Of Stu dents Table for entering secandary ROCP student enraliment data by raceiethnicity and gender

enrolled in Concentration courses for each Race/ s ==

Ethnicity and Gender

Amel

(C) Concentrators in a Capstone Course - Number E Z Z E E E
of concentrator students in the CTE Capstone Course ‘ : : : : :
for each Race/Ethnicity and Gender
(D) Concentrators in Capstone Course receiving a * * * 1 1 1
“C” or Better - Number of concentrator students in o e : : d : : :
Capstone Course who received an “A”, “B”, or “C” 5 : : 2 2 3
grade in the course for each Race/Ethnicity and g g g E E E
Gender a0 2 ze z z 2
If a course is identified as a Tech Prep course, there

will be two additional elements, columns (D1) and
(D2). See page 14 for more information.

(E) 12" Grade Total Concentrators - Number of 12th grade students enrolled in Concentration for each Race/Ethnicity
and Gender

(F) 12" Grade Receiving a Diploma, GED or equivalent - Total number of 12th grade Concentrators receiving a
diploma, GED, or proficiency credential for each Race/Ethnicity and Gender
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ROCP ENROLLMENT (Special Population Data)

Special Population data breakout may be
a duplicate count of students reported in
Race/Ethnicity categories.

CBEDS Title: 4104 - Floristry

Tahle 2 of 2 for Secondary ROCP

Tahle for entering secandar ROCP student data by special ion and gender,

H H H (D) Concentrators in (F) 12th Graders receiving
o el et I e ] e S e
Displaced Homemaker, they would be » 0 0 D 0 0

reported under all three sections.

Total Single Parent Female

oll[e][=][=]]=
=|[=][=][=]=
w||[=][=][=]=
w|[e][=][=]]=

20 12 12 12 10
Female

0 0 0 0 0 0

0 0 0 0 0 0

50 30 a0 FE] 24 23

Total Limited English Proficient
Male

When FiniShed {Savemdd Mew Gourge I ISavetEml

The Back Button - allows review of the previous three screens
The Save/Add New Course Button - allows entering of a new course not already listed
The Save/Exit Button - returns to the list of courses

For instructions on uploading directly into the system, see page 30.
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DATA REVIEW

As courses are entered the system automatically calculates the Core Indicators. LEAs that are within 90 percent of State
targets are in compliance with Perkins IV. Showing a performance level of 0 percent or 100 percent could indicate a
possible data entry problem. Core Indicator 5S1 indicates student placement. This indicator is collected on the E2
between January 1 and March 15 each year and will indicate "Pending” until data is entered at that time.

CBEDS Code Industry Sector Last Modified | Status [Delete|

4020 - Animal science Agriculiure and Matural Resources GM 02009 11:51:43 AM  Incomplete Delete

4104 - Floristry Agriculture and Matural Resources BIA0MZ00911:07:23 AM  Complete Delete

4107 - General merchandise retailing larketing, Sales, and Service BAOZ00911:81:43 AM  Incomplete Delete

4110 - Hotel and lodding Haspitality, Touristm, and Recreation BMO/200911:51:43 AM  Incomplete Delete

4113 - International trade lMarketing, Sales, and Service GMOS200911:51:43 AM  Incomplete Delete

ROCP dO not report on 4119 - Customer service representative Marketing, Sales, and Service BM0/2008 11:51:43 AM  Incomplete Delete

CAHSEE data so there i;gw?c'egthermarkennu salzs, and Marketing, Sales, and Service GM0/2008 11:51:43 AM  Incamplete Delete

is no indicator for 1S1 ggf; - Esploring health care (BxpIOTAION ooy crjence and Medical Technology 61 0/2008 11:51:43 AW Incomplete Delete
and 1S2. 4225 - Introduction to health care (intro

core Health Science and Medical Technology BAOZ00911:81:43 AM  Incomplete Delete

4226 - Preparing to work in health care Health Science and Medical Technology BAOZ00911:51:43 AM  Incomplete Delete
4234 - Preparing to waork in therapeutic
swes-Diental

4242 - Preparing to work in therapeutic
swes Med. Office

4267 - Preparing to work in therapeutic
swoes-health, wellness and rehabilitation
4280 - Preparing to work in therapeutic
S¥CS-nursing

4295 - Other health science & Medical
technolooy

Health Science and Medical Technology BM 02009 11:51:43 AM  Incomplete Delete

Health Science and Medical Technology GMOS200911:51:43 AM  Incomplete Delete

Health Science and Medical Technology GM 02008 11:51:43 AM  Incomplete Delete

Health Science and Medical Technology GMO200811:51:43 AM  Incomplete Delete

Health Science and Medical Technology BAOSZ00911:51:43 AM  Incomplete Delete

Education, Child Development, and

4400 - Careers in Child development Family Gervices

BAOSZ00911:51:43 AM  Incomplete Delete

4411 - Fashion and texdile design Fashion and Interior Design BAOMZ00911:91:43 AM  Incomplete Delete
4420 - Food and hospitality services Hospitality, Tourism, and Recreation BAOZ00911:81:43 AM  Incomplete Delete
4600 - Accounting/computer accounting Finance and Business BM 02009 11:51:43 AM  Incomplete Delete
ifgﬁ&fDmpmer operalionsicomputer e ang Business 6/10/2009 11:51:43 M Incomplete Delete
123

Submit Data

251 Technical Skill 351 Secondary 451 Student 551 Secondary 651 Non-traditional | 652 Non-traditional
Attainment School Completion Graduation Rate Placement Participation Completion

20 65% 95 65% 95 B5% Pending 12.33% 10.34%

29



Upload Process

LEAs can now create a tab delimited text file that can be directly uploaded to the Perkins Data System. File specifications
can be found at the CDE Perkins Web page at http://www.cde.ca.gov/ci/ct/pk/. Once the file is created follow the
instructions below to upload the file.

1. Choose File Upload.
Perkins Data System

Upload E1 data

File Upload Status
E1 File Upload Status

E1 Secondary ROCP
Add, edit and view E1 Secondary ROCP student data

E1 Adult ROCP
Add, edit and view E1 Adult ROCP student data

Reports
Wiewe, printand export E1 and E2 reports
Selecta LEA

Questions: Eva Schrepel | eschrepel@cde.ca.gov | 916-32

2. Select Adult or Secondary for LEA type.
Perkins Data System

hain Menu
Report Type: | Adult hd
Adult
File Upload: Secondary Browese...

Upload “ Cancel ‘
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3. Browse to find the file created for upload.

= File Upload - Perkins Data System {(CA Dept of Education) - Windows Internet Explorer

choose File to Upload ? [VI *2 ([ X | g
Laak in: @ Desktop j €] T £ [
n My Documents [l PerkinsPodcast1s.mpa| [ive Resoure... B Car Info (* Cabrass @ LMr K Perkin
Iab' :g My Computer @__]Sequance of Courses W T o
= M | p=n v Page~- S
My Recent %My Metwork Places ﬂ]FF\X cover sheet.doc ﬁ & =
Bocumenls 17 Gosgls calendar fdData Change Text Size: & A A
?I._: & Google Earth |57 Corelndicator Raw =
EBiTunes ) program of Study torke
Desktop IIcAR |57 Sherkeut ko Waivers
. |C)CDE-20 Reports T clgsn. pdf
,} [S)Pathway Sheets @Pathway DE
My D ] [Z3)Tech Prep Dema Scores EL] CBEDS
y ehts ’
Beleay Share (5 E]velocortyFile1 xls kered will not be permanently saved.
_— e GEelleau (H) lﬂ__]DATE Skaff Phone Listir Logof
= E]Shortcut to Copy of Agency_PIM_List.xls @__]budgatfnrmm.xls
- 11 N
My Computer | 2-2007-11-36.pdf EH|Perkins Diata,ppt Stem
[ao)Expenditure Approval RPOS Framework {10 1< P
‘g [ | [
My Network — File name: | j Open
Places
Filez of type: |AII Files [ j Cancel
Reror Typo | DECOnTaTY Z]

File Upload:| |[ Browse... ]

4. Upload text file.
Perkins Data System

File Upload

Main enu

File Upload: |C:\Documents and Set“ Browse. .

Lpload ][ Cancel ]
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5. Check back the following day to see the file upload status.

Perkins Data System

File Upload
Upload E1 data

E1 File Upload Status

E1 Secondary ROCP
Add, edit and viewy E1 Secondary ROCP student data

E1 Adult ROCP
Add, edit and view E1 Adult ROCP student data

Repoarts
View, print and export E1 and EZ repors

6. The following day the status will be
available. If the file was unsuccessful, details
will show the error status. Once a successful
import was complete the data can be
reviewed.

Perkins Data System

Main Menu

Report Type: | Secandary |

DatefTime | Date/Time
Details| Agency File Name CDE File Name Uploaded | Processed Process Status

Failed Edit Checks:
Anvtown School ) BM4/2010  BM&/2010 ) _
DistrictStataDatal bt Perkins_773_5_2009_1_06142010_084631 b G453 AM 2112 AN Meed cour;TchEnsto re

Failed Edit Checks:
Anytown Schoal . 61872010 6BMEZ010 .
DistrictStateDatal b Ferkins_T73_5_2009_1_06142010_073822 bt 73822 AM 22115 AM Meed cour;?ggznsto re-
Failed: File does nat
cantain the required

Details

Details

61752010
- Anvtown School . e BM8I2010  number of fields, the
Detalls b cyrictotateDatat bt o Ano-7 79820091 _D8172010_104405.64 1”::‘1'”5 221:01 AM  fields are tog lang, or
the date farmats are
incorrect.
61772010

Anytown Schaool
DistrictStateDatal

BME2010  Successful impart and

Detalls 221:21 AM validation,

Perkins_773_5_2009_1_06172010_1054356¢ 10:54:35
An
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REPORTS/FINAL REVIEW

There are various

reports that are Perkins Data System
available to the LEA for .

L eparts
reviewing the local View, printand expart E1 and E2 reponts

level Data.
Contact Information
Wiew and update contactinfarmation

E1 Adult
Add, edit and view E1 Adult student data

E1 Secondary
Add, edit and wiew E1 Secondaty student data

Questions: Eva Schrepel | eschrepel@cde.ca.gov | 916-322-1762

Web Policy

Before submitting data to the CDE please review and reflect on the data for possible errors. Some common errors to look
for are:

Review of all Summary Reports

Union/Unified Districts should check to ensure that all ROCP courses were reported. ROCP courses are often times the
capstone course. A zero under ROCP column or zero under district column indicates an area that should be analyzed.
Additionally, numbers that are the same in both columns would be suspicious.
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REVIEW Continued

Reviewing the Core Indicators

Secondary

Adult

1S1 - CAHSEE Reading/Language Arts: Reported data excessively higher on this indicator than the LEA
performance could be a sign of the LEA reporting students passing (350) the CAHSEE, rather than students
scoring Proficient or Advanced (380 and above).

1S2 — CAHSEE Math: An LEA reporting excessively higher on this indicator than the LEA performance could be a
sign of the LEA reporting students passing (350) the CAHSEE, rather than students scoring Proficient or Advanced
(380 and above). See note on p. 10.

2S1 — Technical Skill Attainment: The reported number of concentrators receiving a grade of “C” or above in the
Capstone Course. Reporting only those students who received a “C” grade is a common error. This indicator
requires the LEA to report ALL concentrators in a capstone course receiving a grade of “A”, “B”, or “C".

3S1 - School completion: Historically the statewide graduation rate for CTE concentrators has been above 85
percent.

5S1 — Placement Report (Completed on the E2): January 1 - March 15 each year.

6S1 — Non-Traditional Participation: The statewide average is 38 percent. This indicator is calculated based on
reported CBEDs codes. This indicator is based on the number of non-traditional students (females in Auto or males
in Nursing) participating in CTE courses.

6S2 — Non-Traditional Completion: The statewide average is 25 percent. This indicator is calculated based on the

CBEDs codes reported by the LEA.

1A1 — Technical Skill Attainment: The State target is 72.5 percent. The number of students who passed the
assessment divided by the number of students who took the assessment.
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2A1 — End of Program Certification, Degree, or Credential: The State target is 49.5 percent. Programs that do not
offer an Industry Certificate, Degree, or Credential, or offer very few, will have lower results in this core indicator.
To raise the results of this core indicator, an LEA should consider offering more certificate, licensing, or
credentialing programs.

4A1 — Placement Report (Completed on the E2): January 1 — March 15 each year.

5A1 — Non-Traditional student Participation: The statewide average is 23.5 percent.

5A2 — Non-Traditional student Completion: The statewide average is 18.5 percent.
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Add Course
CBEDS Code Industry Sector LastModiied | Status [Delete

FINAL DATA SUBMISSION

Once all data entry is complete, the final step is to 4010 Plent and soil science Agriculture and Natural Resaurces 6182009 228:24 PM Complete Delete
submit the data to the CDE. 4050 - Omarmental Hotticulture Agricuture and Natural Resources B182008 24114 Ph - Complete Delete
:sz:"”tmd”“’””mhea”mare“”m Heallh Science and Medical Technology  6/22/2008 40755 AM  Complete Delete
Click Submit Data. 4420- Food and hospitaliy serdces  Hospialiy, Tourism, and Recreation 3012009 10:36:03AM  Cornplete Delete
4604 - Networking Infarmation Technology 252009 10:00:27 AM - Complete Delete
5744 - Stane Production Arts, Media, and Entertainment 162009 9:43:04 AM  Complete Delete

Warning: Do not click submit Data

Submit Data until all data
entry is completed

151 Academic 281
Mtainment - | 152 Academic | Technical | Secondary |451Student 581 681 Non- 652 Non-
Reading/ Attainment - Skill Graduation | Secondary | traditional | traditional
Language Arts | Mathematics | Attainment | Completion Placement | Participation | Completion
2081% 24 35% 95.34% B461% B4.61% Pending 26.38% 20.33%
Logoft

Note the Certification. Perkins Data System

Main Menu | Manage Reports

By entering my email address helow, | cerify that the data enter on the Perkins Data Systern are valid and reliable.

E-mail Address:

Re-fype E-mail Addregs:
Enter the e-mail address of CTE Coordinator  —_’

responsible for accuracy of Perkins Data.

Questions: Eva Schrepel | eschrepel@cde.ca.qov | 916-322-1762
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Note: Once submitted the data is marked “read-only” and cannot be revised, if the submitted data needs to be
revised and updated before October 15, please contact the CDE.

CONFIRMATION

An e-mail is sent to the Local
Perkins Coordinator and the CDE
as notification of the completion of
the E-1 process. This e-mall
should be retained on file at the
LEA.

Logoff
Perkins Data System
Main Menu | Manade Repars
Thankyou for submitting your data.
Confirmation Mumber: E1 -5Y0803-06616220000000-2009-06-15 11:59:20
Please print this page for your records. An email confirmation has been sent to the e-mail address on file.
Industry Sector Last Modified | _Status |
4070 - Agriscience Aoriculture and Matural Resources B/15i2009 11:98:99 AM  Submitted

From: Perkins [mailto:perkins@cde.ca.gov]

Sent: Monday, September 15, XXXX 11:59 AM

To:

Subject: Perkins Data Submission - E-1

Your data has been successfully submitted. If you have any questions
please contact Eva Schrepel at eschrepel@cde.ca.gov.

Your confirmation number is E-1 -SY0809-06616220000000-2010-09-15
11:59:20
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REGISTERING A USER - Secondary

The Perkins Data System home page is
located on the CDE Perkins Web page at
http://www?2.cde.ca.gov/Perkins/logon.aspx.

Crapartmant of

" EDUCATION

The first time a user registers the user will
be asked to enter the agency PIN number. Perkins Data System

Step 1 — Click the Register User link for Logon
first time user.

User

Password:

Register User | Change Password | Forgot Passward?

Questions: Eva Schrepel | eschrepel@cde.ca.gov | 916-322-1762

Agency P|N Wieb Palicy

An electronic PIN is required to input local data and has been issued to the Perkins IV program contacts. If unable to
obtain the PIN, send an e-mail request to perkins@cde.ca.gov. Please include the LEA’s county-district number and the
name, telephone number, and e-mail address of the local contact person. The instructions and the Web-based program
can be found on the CDE Perkins Web page at: http://www.cde.ca.gov/ci/ct/pki/.

All LEAs are required to register before logging into the system. Once registration is completed return to the Logon screen
to enter User and Password. To change password or update user information see page 41-43.

38


mailto:perkins@cde.ca.gov�
http://www.cde.ca.gov/ci/ct/pk/�

REGISTRATION Continued

County ldentification

Registration Logon

Step 2 — Click on the County pull County.
down menu. (County) District;
Scroll down to locate the Report Type:
appropriate County.
Direct the mouse pointer to the
correct county and click. _

Pin Mumber:

Registration Logon

county. | Alameda A4

(Agency)y— > District. | Please select a district

Alameda “

Alameda

Alpine
Amadar
Butte
Calaveras
Colusa
Contra Costa
Del Morte
El Dorado
Fresnno
Glenn
Hurnboldt
Imperial

Inyo

egister H Cancel

Kern

Kings

Flease select a district
Alameda County Office of Education
Califarnia School for the Blind (State Special Schl)

Fin Mumber. |Cglifarnia School for the Deaf-Fremant (State Special Schi)

Alameda City Unified
Albany City Unified
Castro Valley Unified
Emery Unified

Fremont Lnified
Hawweard | lnifiard
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Agency Identification
Step 3 — Click on the District
(Agency) pull down menu.

Scroll down to locate name of
the local agency.

Direct the mouse pointer to
the correct agency and click.



REGISTRATION - REPORT TYPE

Registration Logon

County. | Alameda v

District: | Hayward Unified

D [ -
- Oadutt

O Secondary
OAduItfsecnndanf

Fin MUMbE! | sesses

Fegister H Cancell

Click Register.
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Step 4 — Select report type

If entering data for a charter
school, check the Charter box for
a list of participating Charter
Schools.

Now choose the level of data to
be entered, either Adult or
Secondary Report Type.

Enter PIN Number (same as last
year).



REGISTRATION - USER AND PASSWORD
REQUIREMENTS

Step 3 — Complete registration information.

Create a unique Username.

Create a password using these
Password requirements

- must be at least eight characters in length
- must contain at least one uppercase letter
- must contain at least one non-alphanumeric
character (|@#$"&*-=_+?)
Phone Format — ###-###-### x1234

Click on Create User.

Step 4 — Registration complete

NOTE: Only one registration per Report Type per District

Once the registration is saved a message will appear
indicating, “Your user has been successfully created”

LOGON

Click on the Logon link to return to the logon screen; use
the username and password created to begin data entry.

-

EDUCATION Q“ﬂﬁ

Perkins Data System

Registration

User Information

All fields marked with an asterisk (%) are required

*Marne: ‘ |

*Address: ‘ |
I E—
* Zip Code: |:|
* E-mail: \

[ Create User H Cancel]

Dapartmeant of

¥#7 EDUCATION

Perkins Data System

Registration

Your user has been successiully created.

Questions: Eva $chrepel | eschrepel@cde.ca.gov | 916-322-1762

ieb Folicy
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REGISTRATION - Adult

As stated previously on page 5, the ED requires the CDE
to report adult enroliment data separately from secondary
enrollment data.

Diaparima

EDUCATION \\“

To enter Adult data, choose the Adult Report Type on Perkins Data System

the Registration Logon page. o
Registration

Registration Logon

County: |Alameda w

See page 36 for Username and Password Requirements.

District: | Albany City Unified y

Report Type: @ Adult
OSecondar\f
OAduIUSecondar\r

Pin Number: | ...... |

| Register H Cancel

Follow directions on page 11 to Logon.
Follow directions on pages 22-25 to review preloaded CBEDS information or to enter data into preloaded CBEDS

codes.
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REGISTRATION — ROCP

'1 Ccl | if{:} I-n iCI Diapeormant of

EDUCATION

Perkins Data System Adult and Secondary ROCP will
be identified when selecting the

Registration district.

Registration Logon

Courty: ‘Amadnr v

District: ‘Amadnr County ROP

Report Tyoe: O adult ROCP
DSecnndaw ROCP
O Adult ROCPISecondary ROCP

Pin Murmber; ‘...... |

’ Register ” Cancel
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Dapartma

EDUCATION N

REGISTRATION Continued

Perkins Data System

Pages 33—-38 show the details of properly registering and Registration
selecting the agency and report type for all LEAs. It is

important to select the correct report type so that the Registration Logon

appropriate student level screens (Secondary, Adult, and County. | Contra Costa 4

ROCP) appear when preparing to enter the data for Distrct: | Contra Casta County ROP v

Ethnicity and Special Population screens. RepOTOS: @ qut OGP

OSecondaw ROCP
@ Adult ROCPISecondary ROCP

Fin Murnber: | ...... |

Select the County in the Registration Logon page.

I Register “ Cancel

Select District to view the ROCP agencies in the County
(ROCP agencies will appear in the District drop down option).

Select the appropriate Report Type.
NOTE: When reporting both Secondary and Adult data there is the option of registering and selecting a report type that
allows a single user to view both Adult and Secondary reports. This option allows only one user/contact person. If an

agency has two individual contacts, one for adult and one for secondary, each contact will have to register and select the
individual report type.
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Dapartmant of q et

. | 8-
REGISTRATION Continued EDUCATION ARG

After completing the registration each LEA will view a
Main Menu screen that shows the Report Type that was
selected. This screen will allow an LEA to manage Registration
reports and change contact information.

Perkins Data System

Registration Logon

County: |Contra Costa V|
District: |Contra Costa County ROP V| 1 contact per report
Repot TYRe: O adult ROCP )
O Secondary ROCP

@ Adult ROCPISecondary ROCP

Fin Murnber: |...... |

[ Register H Cancel
As noted on page 39, selectl_on of Adult ¥} EDUCATION
ROCP/Secondary ROCP will allow an :
agency to view and manage both reports; Logot
however, it will only allow information for Perkins Data System
one contact person. E1 Secondary ROCP

Main Menu | E1 Secondary ROCP

NOTE: ROCP agencies are not be required
to submit CAHSEE data.

EDUCATION

See page 38 for Username and Password
Requirements.

Logof

Perkins Data System
E1 Adult ROCP

Main Menu | Manage Adult ROCP Reports
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change Text Size: A A A

Draparimant of

EDUCATION

SYSTEM UPDATES

Ch an g I n g PaSSWO rds Heorme s Curriculurmn & Instruction »» Caresr Technical » Perkins
Perkins Data System

The Logon page of the Perkins Data System allows Logon
the user to maintain and update contact information.

To change your password select Change Password Ueer: | |
and complete the Username and Current Password Passwors | |
information.
Register User | € Fa | Forgot Password?
To return to the database select Main Menu. —— - Questions: Eva schrepel | sschrepsl@cd | 916 222 1782
1430 N Sue:! - ’
Sacramento, CA 95814 Web Folicy

Drapen ment of

EDUCATION

Perkins Data System

Change Password

User Mame: HHHKHK

Current Passwiord: sssssssse Craparmmeant of

" EDUCATION

Mew Passwaord, essesssssws

Confirm Mew Password, | essssssss

Perkins Data System

Change Password

Paszword successfully changed!

NOTE: It is necessary to have the current username and password in order to “Change Password”.
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Contact Information

Only one contact and e-mail can be used in the “Contact Information” fields. Those agencies that provide both Adult and
Secondary reports can select the “Secondary/Adult” Report Type. If it is necessary to have separate contacts for the
Adult and Secondary programs each contact will have to register and select the “Adult” OR “Secondary” — Report Type
(see page 12). Please verify and update the contact information regularly. Fields displaying an asterisk (*) are Required
Fields and must be completed.

Perkins Data System Only one E-Mail field is allowed.

All fields marked with an asterizk *) are reguired.

*Mame: [Jane Smith

*Address: [123 Deer Valley Way

“City: [Albany Please update the
- O E-Mail field regularly to receive
i ade Josat4 pertinent Perkins information.

*Email [ISmith@cde ca gov
The Save button overrides all contact

*Phone: [916-123-4567 information previously entered on this
page.

Fa | 916-123-4568]

Save Cancel

User infarmation has been successfully saved

Once the contact Information is saved, click on Main Menu to return to the Perkins Data System.
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Contact Information Continued

Dapartimant of

EDUCATION

Log on to the database
From the “Perkins Data System” screen, select Perkins Data System
“Contact Information”

Contact Information

anage Adult Report(s)
Manage Secondary Report(sh

=

Enter the e-mail address used at registration and
C“Ck Ch ange Password Questions: Eva Schrepel | eschrepel@cde.ca.qov | 916-322-1762

NOTE: It is necessary to have the current Username and Password in order to Change “Contact Information”

Daparimant of

EDUCATIO Q’i

Click the Save button to save the changes. This overrides all
previous contact information.

Perkins Data System

Contact Information

Main Menu

All fields marked with an asterisk (%) are required.

When complete select Main Menu to return to database.

* Marne |.Jane Dae |

T Address |123 Deer Walley Way |

e [Albany ]
* E-mail |Jdne@cda ca. gov
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Forgot Password

From the Logon menu select the function
“Forgot Password”

Enter your current e-mail and click Send
Password. The following message will appear:

“Your password has been e-mailed to you. If you

do not receive an e-mail in your inbox folder,
please check your Junk Mail folder.”

Select Main Menu to return to the database.

Departmant of

¢ EDUCATION

Horne » Curriculurn & Instruction # Career Technical »» Perkins

Perkins Data System

Logon

Lger: ||

Passward: |

Eenister User | Change Passwur
——

Daparimeant of

EDUCATION
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Perkins Data System

Forgot Password

Enter your e-mail address to have your password e-mailed to you.

E-mail Address: | xxxnd@ede. ca. gov

(

Send Password

][ Cancel




TECHNICAL SETUP
Problem: Records not saved
Solution: Modify Web browser setting

Some LEAs have experienced problems with their Internet settings. If a user has entered and saved a record (CBEDS
code), but the next record entered replaces the previous record, the settings in the Web browser are probably not set to
check for a newer version of the stored pages. Please follow the directions below to change the settings under Internet
Options.

Open Internet browser (This could be Microsoft Explorer or Netscape)
Click on Tools

Choose Internet Options

Click on the General tab

Click on Settings

Choose the radio button “Every visit to the page”

Click OK

Click OK

Close program to re-start with new setting

CoNoO~WNE

Problem: Perkins e-mail going to junk mail
Solution: Modify Junk Mail Handling

GroupWise
To manage the blocked senders list

1. Onthe Tools menu, point to Junk Mail Handling, and then click Trust List.

2. To add a new sender or domain to the list, click New. Enter perkins@cde.ca.gov in the dialog box and click OK.
3. Click OK to apply rules that have been added or changed.
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Outlook Express
To manage the blocked senders list
1. Onthe Tools menu, click Options, and then select the Preferences tab, under e-mail, click Junk e-mail.

2. Select the Safe Senders tab to add a new sender or domain to the list, click Add. Enter perkins@cde.ca.gov in
the dialog box and click OK.

3. Click Apply to complete the added e-mail .
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